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1: CREATE A CLIENT

¢ Go to Home — Clients
* Click the + icon — New Client

e  Fill in the Client Details
e Click Add Property

10:04 9XG

Welcome Q
Sarfy Soudagar
Q Client Name

s landed!
croll down > tap >

Jimbo 1.4.1

< Go to Settings
‘Check for Update

Quick links
2O
o+
Dashboard Leads Quotes Jobs
Invoices Settings Services Clients

@ B T &

Billers Purchases Suppliers Support

® B8 B =

Leads Jobs Invoices Menu

1013 PXG »

< Add Property

Address

Q48 Edinburgh Road, Mooroolb:  (X)

— Type

Commercial v

10059 %G -

< e Clients

602 | 3 New Biller
tems ¥

Abduhl Mohamed New.uote
Q 3108 Main South R

2]

B

New Job
- B

@ New Invoice
Abdul-Faheem Mo

=]

©

Q 8 Strathmore Terral New Purchase

=

New Supplier

W X+

.

Abi O'Connell 2
9 8 Devonshire Cres, OLD .. ‘ Residential

Adrian Harvey :
9 O Transport Ave, NETLEY,.. | Residential

10:14 §XG »

< New Client

Home Number

+61

1010 FXG »

¢ New Cli

Biller Client (D)

Client Details

Fill in the details to create a new client
profile.

First Name

Last Name

Company Name (Optional)

Contact Number

+61

— Work Number

+61

— Home Number

+61

Fax Number

+61

— Fax Number

+61

Email

Client Notes (Optional)

> Manage Tags(©)

Properties]

Commercialj /"

48 Edinbt

Road, Mooroolbark VIC, Aus.

+
Y Default

MMM PXG »

< New Client

Work Number

+61

Home Number

+61

Fax Number

+61

Email

Client Notes (Optional)

[\ Manage Tags (0)

® Add property

1016 9XG

< @ Clients

2Items &

Helan Verga :
@ 33 Aaron Ave, DARLINGT... | Residential

Kevin Whelan i
9 15 Oleander St E, SOUTH .. | Residential

- 3En




2a: CREATE A QUOTE (And send Immediately)

* Go to Clients
« Search for the client by First name (top right search icon). Then click on the client
* Click Send Quote

Quote Details:

e  Quote Number: Any sequence of digits

e Add any service — Set Unit Price as required

e  (Click Add to Quote

e Click — Save (top right-hand side) — Preview & Send

Note:
Approve: Creates and approves the quote in the system without sending it via email.
Preview and Send: Creates and approves the quote, plus sends it to the client via email

1016 9XG L S 1022 9XG »

< @ Clients

1023 9 XG

< New Quote { Add Service

: =T
< @ Client Details Va

Helan Verga
\

ontact Number: 61882981353
H X Basic Landscapin ying Mulch,

ail: none
Laying Stones &

— Property 2
33 Aaron Ave, DARLINGTON, SA 5( . . L
L Call Client J Bin Service - Put out and bring in
L Bins
— >d Today = >

— Quote Number

@ n2e77 Q. Search Service

21tems & =Sort v 1

<

Helan Verga :
9 33 Aaron Ave, DARLINGT... | Residential —_—

N
Eﬂ @ { - i e
‘ Expires 13 Jun 2026, 30 Days D
te Visit [ Book Job » Firewood Delivery
Kevin Whelan ‘
Tax Inclusive v

Gardening & Yard Clean Up

J Add client's previous Items

@ Send Quote Send Invoi...
(Lol

® This will add services from last Qug;

Involce/dok Gutter Clearing - Double Storey

9 15 Oleander St E, SOUTH .. | Residential { %— J

B sms {E Email

J

@ Add Service *
it

4+ 1
Properties = Hedging
Click here to attach your files |

1024 9XG »

< Add Service

< New Quote

Approve

GQuote Number

Service . -
— (~ Quote Number \ > @ 92583 et Eannd
Y B mn2e77
i C
Description L
LANDSCAPE - Basic Landscaping - Helan Verga X Alvaro.Cersres X
Laying Mulch, Laying Stones & .
aperty
Planting — Property P
Richmond NSW, Australia v
33 Aaron Ave, DARLINGTON, SA 5( W
Quantity
1 " €
Dated Today i 8
Unit Prie
it Price Expiry Dat
$100 ~ Expiry Date | Created ficcessfully
X | Expires 19 Jun 2026, 30 Days 5]
Expires 13 Jun 2026, 30 Days (=) I
Tax
~Tox
Subtotal $90.91 Tax Inclusive v
Tax Inclusive v
Total GST 10.00% $9.09
. " Add client's previous Items
Total $100.00 Add client's previous Items
This will add services from last Quote/
® This will add services from last Quote/ ® Invoice/dob
Invoice/Job
Add to Quote ot Service o
ervice "
2 s = 1.99 $ Special VN |
1. Basic Landscaping - Layi.. # I .
nis I & spring garden cleanup specia
LANDSCAPE - scaping - Laying
Mulch, Laying & 1.0 x $99.00

I o |




2b: CREATE A QUOTE (And send Later)

* Go to Clients
* Search for the client by First name (top right search icon). Then click on the client
* Click Send Quote

Quote Details:

e  Quote Number: Any sequence of digits

e Add any service — Set Unit Price as required

e  (Click Add to Quote

e Click — Save (top right-hand side) — Approve

Note:
Approve: Creates and approves the quote in the system without sending it via email.
Preview and Send: Creates and approves the quote, plus sends it to the client via email

1016 9XG 10:229XG » 023 T LG

< @ Clients

< New Quote <{ Add Service

— Quote Number

I‘ielanVerga @ n2e77 ‘ Q_  Search Service

ontact Number: 61882981353
Hela X Basic Landscapin ying Mulch,

ail: none
Laying Stones &

— Property — —

33 Aaron Ave, DARLINGTON, SA 5( v ‘

21tems & =Sort v 1
L Call Client J Bin Service - Put out and bring in

Helan Verga : L Bins
9 33 Aaron Ave, DARLINGT... | Residential —_— \ —_— .d Today B —
ST =T [ = G S| CI

| Expires 13 Jun 2026, 30 Days = ‘

{ Qdote Visit [ Book Job J e Firewood Delivery
Kevin Whelan :
) W Tax Inclusive v
9 15 Oleander St E, SOUTH .. | Residential ¥
@ Send Quote Send Invoi... _— ; Gardening & Yard Clean Up
(@ M will add services trom last Qug
il : 4 utter Clearing - Double Storey
sMs Email fnuciceiiot Gutter Clearing - Double S
J

@ Add Service *
e

1+ :
Properties & | Hedging
Click here to attach your files

102 §XG +

406 = @

< Add Service

< New Quote

< New Quote

Approve

A (- Quote Number Quote Number
B n2677 l { B Preview & Send
Description -
— Choose Client *
LANDSCAPE - Basic Landscaping - Helan Verga X
Laying Mulch, Laying Stones & — — Alvaro Careras X
Planting — Property
— Property
33 Aaron Ave, DARLINGTON, SA 5( W
Quantity Richmond NSW, Australia v
1
Issus Date
Tod
Unit.Price; Dated Today (=)
$100 (— Expiry Date
Expiry Date
Expires 13 Jun 2026, 30 Days palle
Expires 19 Jun 2026, 30 Days
~Tox
Subtotal $9091 .
Tax Inclusive v
Total GST 10.00% $9.09 Tax Inclusive v
Total $100.00 Add client's previous Items
(@ T wil dd sorvicas from st Guoto! Add client’s previous Items
Inveice/Job ® This will acld services from last Quote/
Add to Quote Invoice/lob
Service e
P - Service e
1. Basic Landscaping - Layi.. #
- caping - Laying 1.99 $ Special Vs i
: e This is a spring garden cleanup special
1.0 x $100.00 10 x $99.00




3: ACCEPT THE QUOTE - MANUALLY

Click on Quotes.
e  Click on Awaiting Response.
e  Select the relevant Quote.
e  Click on the Three Dots (---) menu from the top right-hand side
e  Click Accept Quote (you have now, manually accepted the Quote on behalf of the client)

* Go to Notifications — View accepted quote
* Go to Quotes — Accepted — the Quote is now marked as accepted

1032 X G + P o0)

2 Welcome Q . a
Q\W sarfy Soudagar

10:339XG »

@

< @ Quotes Q . 0

10:39 PG » (109}
< @ Quotes Q . 0

Biller Client

J{ Awaiting Response

JYECCIE ( Awaiting Respon:

Q_ Client Name

= . 1ltems =Sort + |
Jimbo 1.4.1 has landed! litems & =Sort ¥ |

< Go to Settings > scroll down - tap >
‘Check for Update’ Quote #1267 T —— Quote #112677 Manually Accepted

Helan Verga

Helan Verga Quote Not Emailed Quote Not Emailed
.

Basic Landscaping - Laying Mulch, Laying S..

Quick links 33 Ave, DARLINGTON, SA 5047
© 33 Aaron Ave, DARLINGTON, SA 5047 ° n Ave, , SA 50
Created 14 May, 10:00am
oo @ @ Created 14 May, 10:00am
s Expi 13 Jun, 09:51am Accept Quote Accepted 14 May, 10:09am
Dashboard Leads Quotes Jobs Py 13 Jun, 09:51z
Amount $100.00

Amount $100.00 Edit Quote
oSe
B o e a2

Invoices Settings Services Clients Send Quote

e E D @ Send via SMS

Billers Purchases  Suppliers  Support

Download Quote

Cancel Quote

® B8 b =

Leads Jobs Invoices Menu




4: BOOKING A JOB - All Day / Anytime

Go to Quotes, Accepted, Click on the relevant Quote

« Click Book Job
« Select the Date to Book— Add Details

Add Time
FSE Alert
Client Reminder
Click Add

1047 DXG » Moo) 1045 9K G « X

< Ia Quotes Q . 0

10:48 9% G » ‘ r ~
Cancel Book Job \Add

< Quote #112677 < New Job

g i i < May2026 v >

- — = . Tu Th Sa Total GST 10.00% $9.09

—> Total Payable $100.00
14 May, 10:00am > y
14 May, 10:09 -
1items & =Sort v | o a ® All-day @
$10000
o= o @ Anytime @
Quote #112677 Manually Accepted 15 16 17
Helan Verga Quote Not Emailed Book Job Call Client Starts Ends
18 19 20 21 22 23 24

Basic Landscaping - Laying Mulch, Laying S.
o @] @

© 33 Aaron Ave, DARLINGTON, SA 5047
= qai [E) Qa2
Created 14 May, 10:00am

25 26 27 28

]
©
@
o

Repeat

|
Accepted 14 May, 10:09 ‘ Never 2~
ccey lay, 10:09am "
" y ‘ @ send Invoice Add Details > v
Amount $100.00 ‘ o it
) — % -~
Services v 0 Iltems Filter ~ 30 minutes before -
Client Reminder
30 minutes before o
Quote Summary v tments for 14 MAY 2026 ~
Terms and Conditions v Job Notes (Optional)

_ _ : 2 N

2 26 27 28 29 30 3
4 5 6 7 8 9 0 . . B
. . . . . .
[ e ° LR 3ltems & ( Fitter ~ )
18 19 20 21 22 23 24
. . .
14 May 2026
25 26 3 29 30 31
.
Job for Helan Verga
- R Helan Verga Anytime
3ltems & ( Filter ~ g Y

© 33 Aaron Ave, DARLINGTON, SA 50..

Job I Not Done
14 May ' )
Amount $100.00

Job for Helan Verga

@ @ | =

Home Leads s Menu

Menu




5: HOW TO MARK A JOB AS DONE

¢ Go to Home — Jobs

* Scroll to find the job and tap on it
» Swipe to mark as Done

MN26TXG »

. Welcome (2"
\_ Sarfy Soudagar

o0

Q  Client Name

Jimbo 1.4.1 has landed!
ap > < Go to Settings - scroll down - tap
‘Check for Update’

.
Quick links

B ® B

o+ HH

Dashboard Leads Quotes Jobs
0Se

B & L =2
Invoices Settings Services Clients

@ H L &
Billers Purchases Suppliers Support

® B8 b

Leads Jobs Invoices Menu

18 19 20 21 22 23 24
. . .

25 26 27 28 29 30 31
. . .

3items & ( Filter ~ )

Job for Hela
Helan Verga
© 33 Aaron Ave, DARL

Job Not Done

Amount

Anytime
TON, SA 50...

$100.00

TEST UAT - SCHEDULED JOB

a ®

Home Invoices Menu

M2 9XG » 1:30%i= O

< Job #24094932 < Job #24094932

Mark as Done

REC-RICK ISSUE TESTING REC-RICK ISSUE TESTING

Bonnie Fitzpatrick Not Done Bonnie Fitzpatrick Done
L VIC, Australia © Cape Paterson VIC, Australia
ZPATRICKI23@outlook.com 3 BONNIE-FITZPATRICKI23@outlook.co
$10.00
Date 14 May, 11:30 am

R, Call Client @ Send Invoice

R, Call Client [ send Invoice

N

[E' 8 She ey

Services v
Services ~

14 May 2026
14 May 2026
Starts Ends




6: HOW TO SEND AN INVOICE

e  Go to Jobs, Done, Click on the relevant Job
e Click Send Invoice — Save — Approve or Preview & Send

Note:
Approve: Creates and approves the invoice in the system without sending it via email.
Preview and Send: Creates and approves the quote, plus sends it to the client via email

MEIGXG ESC 100}

MIBIXG

< New Invoice Save

< Job #24410189

— Invoice Number

(NotDone ) ( 12 1. ° 5 16 17 @ 1656
N i .
. 18 19 20 21 22 23 24
< May2026 > = . . . ‘ 52
25 26 27 28 29 30 31
U R L . . . Job for Helan Verga Property
1 2 3 Helan Verga | Done ‘ 33 Aaron Ave, DARLINGTON, SA 5C v
e N
2 ltems & (_ Filter ~ ) © 33 Aaron Ave, DARLINGTON, SA 5047
4 5 8 <) 10 O none
. . . . ‘ B
[ $10000 |
n 12 13 15 16 17 14 May 2026 ~ Due Date
. 29 &
Datg IayE28 et Due 21 May 2026, 7 Days
18 v 20 2 2 23 24 Job for Helan Verga
Helan Verga Anytime .
Call Client Send Invoice
25 26 27 28 29 30 3l @ 33 Aaron Ave, DARLINGTQS, SA 50.. . @ Tax Inclusive v
B . .
Done
JD1 JD2 sy 5
2items & ( Filter - E] Add client's previous ltems
Amount $100.00
@ This will add services from last Quote/
Invoice/Job
Services N
14 May 2026 REC-RICK ISSUE TESTING
Bonnie Fitzpatrick 11:00 pm Service o
Job for Helan Verga © Cape Paterson VIC, Austral.. 11:30 pm i

~ 14 May 2026

1. Basic Landscaping - Layi... /‘

@ @

Menu

M4 DEG » 100]

@ Invoices Q & Q

M7 IXG -

< New Invoice
Approve

Invoice Number

a 1656 Preview & Send
X
5items & = Sort v
Property
33 Aaron Ave, DARLINGTON, SA 5C v
Invoice #1656 Due
Helan Verga Invoice Not Emailed
! s}
P Invoice Date 14 May, 1:40am
Invoice
— Due Date
b Due Date 21 May, 11:36am
Due 21 May 2026, 7 Days d Successfully
Amount $100.00
Tax Inclusive v
Invoice #1654 Due
W 2 Harvey Specter | Invoice Sent
Add client's previous ltems
@ This willadd services from last Quote/ Available || VIP || urgent
Invoice/Job i
Invoice Date 14 May, 04:24am
Service c Due Date 22 May, 07:18pm

1. Basic Landscaping - Layi.. #° B

@ ®

LANDSC,
5 Home Leads

Mulch,

Basic Lar g

Laying




7: MARK INVOICE AS PAID

¢ Go to Invoices — Due — Click on relevant invoice
* Swipe to mark as Paid

* Select appropriate options — Send

M IXG LS 100) M44 9XG R 00)

@ Invoices Q . e < Invoice #1656

ark as Paid

5Items & =Sort v | Helan Verga Due‘
B © 33 Aaron Ave, DA... [ENIeEINESNEIEN]
Invoice #1656 Due
Invoice Date 14 May, 11:40am
Helan Verga Invoice Not Emailed
Due Date 21 May, 1:36am
Invoice Date 14 May, 1:40am Cancel Add Payment
Job Date 14 May, 12:00am
Due Date Q 21 May, 11:36am i — Mode of Payment
Amount $100.00
| Bank Transfer v

Amount $100.00
L

g — Payment Date

Invoice #1654 Due ‘ Today
Harvey Specter Llllﬂ(?f Sent |

Available ‘ VIP ‘ urgent ‘ Add Notes (Optional)

Invoice Date 14 May, 04:24am

i

Services v

Due Date 22 May, O7:18pm

ﬁ @ [ ‘ Invoice Summary v

Home Leads Jobs

M45 VX G

< /Send Receipt

To

Enter email address

Please add at least one recipient

Cc esarfaraz.soudagar@jims.net ®

Enter Cc email address
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8: CREATE A RECURRING JOB

Go to Home — Jobs

Select Plus in top right corner (+) — New Job

Select start date for the first job — Add Details

Select Customer and fill out the details of the booking and Add Service

Select the appropriate date range, e.g. fortnightly

Select end date for this job — e.g. 2 years (can be extended for as long as needed or adjusted later) and
Click Add

e  Go back to Jobs and select the date for the first job to see it (will now appear in the sequence, e.g
fortnightly)

MIOPEG » MNRIXG « MIBIVXRG -
B Weicome (& e < NewJob Cancel Book Job Add
Sarfy Soudagar Title
252 New Client May 2026 v > = Mrs Fortnight

Not Done

< May2026 >

2 Type
@ New Biller

o Job

B New Quote I

T
<>

Jimbo 1.4.1 has landed!
< Go to Settings > scroll down > tap >
‘Check for Update’

Mrs Fortnight

New Job
Property
‘ * . i 19 20 21 22 4 12 Alpine Way, Kilsyth VIC, Australia
Quick links [8) Newinvoice 9 21 2
| 12 3
oo - e E New Purch i~ ‘o . A.’\ 20, 2 Do you want to add Services? [ ..
o+ @ B & ° 25 lew Purchase 7
.
Dashboard Leads Quotes obs
25 26 27 2| [ NewSupplier Add Details > 25 May 2026
. .
B & * /=
£ B s Filter ~ . "
Invoices Settings Services Clients 2Items & ( Filter ~ O Itgfns te Tax Inclusive v

@ E E‘/ @ 19 May 2026 No Appointments for 25 MAY 2026

- Add client’s previous Items
Billers Purchases  Suppliers Support

6] This will add services from last Quate/Invoice/
weekly job from 2nd may to 31 may Jobs

G-) Add Service
Invoices  Menu
L - =

®©® B8 b =

Leads Jobs Invoices Menu

)

1024 TXG »

Cancel Book Job

< Add Service

® This will add services from last Quote/Invoice/
Job

@ Add Service 4 5 6 7 8 9 10
Description . . . . . .

LANDSCAPE - Basic Landscaping -
Laying Mulch, Laying Stones & @© All-day
® Anytime

Planting
Starts Ends > ':’ 27 28 @

® mn30am ©® 2:30pm

@
n
O
A
N
I
A
C
[

Quantity

1

Unit Price

$100 Titems & Filter ~

Repeat
Every Fortnight 2

Subtotal $90.91 30 May 2026

Total GST 10.00% $9.09 Repget;End Dato
19 May 2028 No Title

forel - Mrs Fortnight All-day
FSE Alert © 12 Alpine Way, Kilsyth VIC, Australia
30 minutes before 2 i

Add to Quote Job ‘ Not Done
Clien: Reminder
Y Amount $100.00

30 minutes before v

B =

Invoices Menu

Job Notes (Optional)




9: RECHEDULE A JOB

11

From home, select Jobs
Choose job from calendar to be rescheduled
Press the 3 dots at the top right of your screen (...) — Reschedule Job

If the job is recurring, you have the option to edit just the one occurrence or all
Choose new date to reschedule the job on
Press ‘Add Details’

Scroll down to see the time/date options that can be edited
Press ‘Save’ at the top right

M0 PXG *

M Welcome (2"
Q\Y serfy Soudagar

= @D

L SC00]

oW X+

n 12 13 14 15 17
Jimbo 1.4.1 has landed! o o
< Go to Settings > scroll down - tap >
‘Check for Update’ n B a2 e
25 26 27 28 29 e 31
L4 . . . . .
Quick links
I ™
1ltems ¥ ( Filter ~ )
B ® B .
o+ 2]
Dashboard Leads Quotes obs
30 May 2026
B & /=
eZa !
No Title
Invoices Settings Services Clients Mrs Fortnight 12:00 am
© 12 Alpine Way, Kilsyth VIC, ..  1:59 pm
@ B & & [ |
Billers Purchases  Suppliers Support Reschedule Job
Amount $1 0

Cancel Job

@ ®

Home Leads

Invoices

Cancel Edit Job Save

Service ~ 0 < May2026 v > =
1. DOG WASH Va i M Tu w Th F Sa Su
1.0 x $100.00

$100.00

Subtotal $90.91

Total GST 10.00% $9.09

Total Payable $100.00

® All-day ®)
® Anytime @

Starts Ends

(© 12200 am (© 59 pm

Repeat

~
Never v No Appointments for 30 MAY 2026
FSE Alert
~
None -

Client Rerminder

11 (@] <

382w GX -

£ Reschedule Job

< May2026 v > =

23 24
. .
25 26 27 30 31
. .
Add Details >

O Items ( Filter ~ )
K .

No Appointments for 28 MAY 2026

il &) <
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10: EDIT A JOB

Press the 3 dots at the top right of your screen (...)

Select 'Reschedule Job"

Press 'Add Details'

Scroll down a little and you'll find the services, where you can either add/remove/edit items
Click the pencil icon to edit and 'Update Job' when you're done

247 » T A - & = 2:44 » DK o

< Edit Service Cancel Edit Job Save £ Reschedule Job

service

May 2026 v > =
Add client's previous Items

(@ This wilad sorvicos from last Quotofinvoice M Tu W Th F Sa  Su

Description

Job
Service A \‘ °
Quantity 1. BUILDING INSPECTIONS V|
10 10 x $10.00
3 $10.00 ° 20 21 22 23 24
Unit Price - -
$10 : R a < oo & e
2. A Services P | /.> '.r 2 4 29 .l 31
Testir
Subtotal $9.09 1.0 x $500.00
ubtotal .
Add Detail
$500.00 dd Details >
Total GST 10.00% $0.91
Total $10.00 (“Fiiter v
I ( Filter ~
Subtotal $463.64 6 Items ilter )

Total GST 10.00% $46.36
19 May 6
Update Job $510.00

Total Payable

Job for first last
g ® All=day. @ first last All-day
34 Crown Point Ridge, Chirnside Pa..
Cancel Job ® Anvti @ )
ytime
Job Done

0 < o |
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11: ADD A SUPPLIER

From Home, Press Suppliers

Select the Plus icon at the top right — New Supplier
Fill in relevant Details

Add Address if applicable

Save

The new item will now appear in Suppliers

228 9

2i26 ¥ i00]

< @ Suppiiers A .J 0

2:25 ¥

@ Sarfy Soudagar

< New Supplier

252 New Client Details

Q Client Name

Jimbo 1.4.1 has landed!
< Go to Settings » scroll down > tap >
‘Check for Update’

— Gupplier Name

New Biller
‘ AAA Supply

22 ltems &

w ®

Contact Number 1

+61 0398765431

— Contact Number 2

ABC Power Tools Newiliote

9 123 Pitt Street, Syd

New Job

+81

[8) New invoice
Quick links — Contact Number 3
Adamm 61
oo @ a 9 48 Mooroolbark Rd, E New Purchase
o+ ) — Fax Numbsr
Dashboard Leads Quotes Jobs +61
New Supplier
{} 0Se
@ @ =a Email
Invoices Settings Services Clients Pk Road, Lilydale VIC, A..
- B o
l v
Billers Purc! Suppliers Support
( ACN
Amazon

9 Peter York Building, 173 Strickland Cre...

More Details

2319 fl100]

< @ Suppliers Q . 0

220 ® E 100}

< New Supplier

Contact Number 2

+61

23 Items & Sort v 1

0

— Contact Number 3

+61 P ~
AAA Supply *

— Fax Number y Q No address
+61 -ﬂ
Email =

ABC Power Tools
BBN
9 123 Pitt Street, Sydney NSW, Australia
123456789
ACN /
More Details y 4 Adamm

( Supplies etc ‘ ‘ 9 48 Mooroolbark Rd, Lilydale VIC, Aust..

{ @ Add address

Ali
9 48 Mooroolbark Road, Lilydale VIC, A..
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12: ADD A PURCHASE

From Home, Press Purchases

Select the Plus icon at the top right — New Purchase

You can attach the Purchase to an existing Supplier from here
Add date, attach files and add any notes

Press Add Item

Enter description/account/GST/Quantity and unit price

Press Add Purchase Item

When ready, press save at the top right

20 2:50 ®
2149 @ 252 @
New Purchase
Welcome [ < @ Purchas... < < Addltem
Sarfy Soudagar
252 New Client
H AAA Items
47 ltems & €D Now siller Purchase Date PR
.4 ‘ Spent today =) 1200 - TEST v
Jimbo 1.4.1 has landed! Ali B New quote Pay " o
< Go to Settings > scroll down - tap >
‘Check for Update’ Faymentiethod: Bank Transfer V. Tax Inclusive, GST on Expenses v
New Job
Purd ~ Quantity -
.
s ) @ Add Item * 2
Quick links Total Amoul @ New Invoice
Unit Price
B O B E
10000
o+ e B NewPurchase 2
Dashboard  Leads Quotes Jobs
Payment Method: Click here to attach your files
. [ New suppiier Supported formats: jpg. [pog, png. heic, helf, Subtotal excl. tax $181.82
@ £§3 w = Purchased Date pdf, doc, dacx, txt, cav, xisx
v GST on Expenses (10.00%} $18.18
. (Max file size: 25MB per file)
Invoices. Settings Services Clients Total Amount $300.00 ATt $200.00
e a \,' @ Purchase Notes (Optional)
ABC Power Tools
Billers Purchases  Suppliers Support Add Purchase Item
Payment Method: Cash 1
SYIONS IR0 Se Capital Purchase/Asset @
Purchased Date 08 Apr 2026
Total Amount $2000
|

2153 % 2:55 ¥ X = @
£ New Purchase < @ Purchas.. Q . 0
[PuIChR Rl Frs ( pate ~ ) ( Paymentmethod ~ )
AAA Supply X b e
Purchase Dat 48 Items & =Sort v |
Spent today
AAA Supply
Payment Method Payment Method: Bank Transfer
Bank Transfer v
Purchased Date 20 May 2026
ltem Total Amount $20000
Purchase
AAA Items
Created Successfully! All
Tax Type [Tex Inclusive]
P — Payment Method Bank Transfer
2 % $100.00 1200 - TEST
$200.00 | GST on Expenses Purchased Date 20 May 2026
Total Amount $700.00
Subtotal excl. tax $181.82
GST on Expenses (10.00%) $18.18 Henryy
Total Aot $200.00 Payment Method: Bank Transfer
Purchased Date 08 Apr 2026
r Total Amount $300.00

Click here to attach your files




13: ADD A CUSTOM SERVICE

15

Press Save

X = @

Jimbo 1.4.1 has landed!
< Qo to Settings > scroll down - tap >
‘Check for Update'

Quick links

B OO B B8

Dashboard Leads Quotes Jobs
£l
[ 3 w2
Invoices Settings Services Clients

L &

Suppliers

From Home, Press Services
Select the Plus icon at the top right — Create Service
Enter service name/code/description/unit price/account

—_ @
< e Services Q @ 0

Y Create Service

66 items & =sort v 1
99 § Special
This is a spring garden cleanup special
rvice: Custom Account: Mowing

Custom Account: Default

AA Gutter Cleaning
GC99

rvice that relates to Gutter Cleaning

Custom Account: Mowing

Airbnb Turnover Cleaning
AIRBNB-TURNOVER
AIRBNB REGULAR TURNOVER CLEANING REQUE

Sorvice: Custom Account: Default

The new custom service can now been seen on the page — use filters to search

< Create Service

Service

$100 Special
Service Code

1008

Description (optional)

A special service description

Unit Price

100

Account

200 - Default (Revenue) v

F

3:37

. ® @
< services O @B e

67 Items & = Sort ~ 1

$100 Special
1005

Asp

99 § Special

99¢

This is a spring garden cleanup special
Service: Custom ‘ { Account: Mowing

AAA

on

This is a tst

Service: Custom ‘ Account: Default .

AA Gutter Cleaning

9

a service that r

to Gutter Cleaning

Service: Custom H Account: Mowing |




14: EDIT TERMS AND CONDITIONS (WEB/DESKTOP ONLY)

From the Home Dashboard, select ‘Terms and Conditions’ on the left
Click the ‘Terms and Conditions’ field toward the top of the page
Enter any relevant changes into the text box and press Save when done

bl

Press ‘Reset to Default’ to revert to the default ‘Terms and Conditions

Terms & Conditions

4D Restore fo Defaull

@ Hom
87 Dashboard

Terms and Conditions (Defaut,

Leads
Clients

]

a2
B Bilers

B Quotes

Jobs

[ invoices

£} Integrations

A~ Reports

) Templates

& Terms & Conditions ‘—
¥  Sanices

Edit Terms and Conditions

1. Services Provided
W offer for rosidarnal syata ands
Inciusions ars outinad in he quots abova

1A ADOTIONAL TS AND S AD0ED] U

2 Booking & Scheduing
o

- emargancies or ather

3. Pricing & Paymant
the type i propertyob andwil be

chmaty cullined in the quete

- Adeposit may be raquired In cartain crcumstancas

- Paymanttems and methods wil be covered in the quotefinvalce,

2 Cancelations & Rescheduing
N rascheduls
- Late cancallations may Incur a fes.

5 Lisbily & Insursnce.
- We ars insurse for any damane caused by our acivities.
- We are notrespanshile for gre-sxisting damages.

6 Aecess ta Property
Wa noad

aprogeny)

- Prowite sy keys o cades nested for entry ahead oftime.

Gresn i or cispasal of green wasks reed o b cemply and acces=ble. Surpus green
addionl charge and bo outined e

7 Client Responsiviles
Mk sure he cleaning e is safe and clar of hazaids.

- Remov any valuable or ragie e from th.area.

~Epsurs any. s picksd e

o coteet

95 may appi

0. Complainds & ssiias

Edit Terms and Conditions

choary oulinod i the qurss
~Adeposh may b required In cerain chreumstances
- Payment tarms and mathods wil ba cavered in the quetelinvice:

4. Cancelletlns & Reschedulng
" reschedue, plesse naily us at be
Late: canexBsions may Ineur a fee:

5 Lisbiy &1
- W ers Insured for any damags caussd by our scivles.
- VW ars o rasponials for pre-exising damagss

5. Accesa o Praperty
- sideof

2 propary}
- Provils any kays or cades nasded far sner ahaar aftima
- Gresn bins for dsposal of graen wast heed 0 be eanpty and acessble. Surplus gréen

7. Clent Responsibiites
Maks e e clianing area i sale and clear of hazards
Bermune any valuoble o ragie: fers fom the arca
- Ensure sy animal fecas s picked up an addtionsl charge may apply 1 we are required
tocollct
- in

8 Complsints & lssues
" i

16 notresalid ta your satSacton lsass contast aur Head Ofics on Ph 131545

5 Privacy

- Full detils e available on our websile

10, Ghangas to Terms:
e iy upcale thess term fren fime o e,

—— .




SETTINGS
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To find Settings:

e From Home, select “Settings”

10:11 9

W Welcome 1
\\W Sarfy Soudagar

Frefte -

Division Logo hd
Jimbo 1.4.1 has landed!
< Go ta Settings > scroll down > tap >
‘Check for Update’
Bank v
.
Quick links
Business v
= @ &
o+ HH
Dashboard  Leads Quotes Jobs Tracking "
e
oSe
B & & =
Invoices Settings  Services Clients User Preferences b
/8 L &
Alarm >
giliers Jf Purchases  Suppliers  Support
Timezone

Australia/Melbourne

a) Profile:
o Edit by tapping top right pencil
icon
o Profile picture can be changed
from here
o Name/Code/Division cannot be
edited

< Settings

Profile ~

AB4S All Divisions Sery
Division Logo v
Bank v
Business v
B Choose from Gallery
Tracking v

[ Take a Photo

W@ Remove Photo

b) Bank:
o Tap the fields to edit the
information

10:40 ¥

< Edit Settings

Division Logo v

I
]

Account Number
-m;moc-n%

)

@
&
a
o]

alsfid|flafh]jlk]!
Bl z x| clv|ibln m| El
1# English (AU) . Done

¢ I e v

c) Business:

o Tick/Untick items to either
include or exclude from showing
on invoices

o Text box to include Other Details
— e.g. Insurance info, press Save

10:55 @
{ Settings < Edit Settings
Bank v Include in quotefinvoice
ACN
Business ~
Include in quotesinvoice [
Include in quote/invoice
Businass Name ABN

ACME Company Pty Ltd

Otner Dessils
Include in quote/inveice [ 46746468
racing Name &

Jim's Cleaning (Maoraolbark)

.
Business Addrass

Include in quote/inveice

48 Edinburgh Rel, Mooroolbark 3138 Vit

@ & a 8
Include In quote/inveice 112l3lalslelzlalolo
Businsss Exel
sarfaraz.soudagar@jims.net qlwlelrft|y|ulifolp
Include in quotefinvoice als|difjaffh|ifkj!
Gonesct Numpar
0421048595 & z x| c vib nm &
Include in quote/invoice [ 23] English (AU} . Done




d) User Preferences:
o Toggle items to switch on/off
notifications sent to clients
o Includes option to allow double
bookings of jobs

1:02 @

< Edit Settings

Tracking

User Preferences ~

Client Notification for Jobs

Remind clients before .
upcoming jobs

Notify clients when jobs are P9
rescheduled
.

Notify clients when jobs are ®
completed
Notify clients when jobs are .
cancelled

Jobs
Enable Double Booking ] ‘

e) Alarms:

o  Switch between alarm sounds

Jim's voice

Play alarm 1 sound
Flay alarm 2 sound
3

Play alarm 3 sound

Play alarm 4 sound

Classic 1

Classic 2

18

Please note: Division Logo, Time zone, GST Rate

cannot be edited
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